How to Set
a Career Goal

By
The Ignite Career Center

Write It Down.
The first step toward making your dream a reality is to
write your goal down. Then, you can look at it every
day and stay motivated to succeed.

My goal is:

Share It.
Telling someone you respect and trust about your goal
makes you more likely to achieve it. It doesn’t only help
with accountability, but it can also help with
motivation. Don’t trust us; trust the research.

I will tell: (If you’re not sure, it may be time to talk to a career
coach)
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Anticipate Obstacles.
Be honest with the challenges you may face in this
process.

I anticipate the following obstacles:

Make a Contingency Plan.
Develop some contingency plans—figure out materials
and support systems you can use to ensure your
success.

Here are my contingency plans:
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Set Smaller Smart Goals.
Big goals need to be broken down into more manageable
pieces. Heard of SMART goals before? SMART stands for
Specific, Measurable, Attainable, Relevant, and Time-bound.
Consider all these pieces when planning out how you will
execute your overarching goal. And, don’t forget to reevaluate
as necessary.
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Here is my Specific goal:

Here is how I will Measure my success in
achieving this goal:

Here is the Action I will take to attain this
specific goal:

Here is why this specific goal is Relevant to my
overarching goal:

Here is the Time I will accomplish this
specific goal by:
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Celebrate Wins.
Positive reinforcement is not just for children; it is
necessary for your self-confidence and resilience, even
as a professional adult. Your reward can be small or
big. So, how and when will you treat yourself?

Here is how I will celebrate achieving my SMART goals:

Need More Help?
Contact the Ignite Career Center for additional
assistance in your career journey.

Contact Us:
ignitecareercenter.com
410-466-9200
5750 Park Heights Ave.
Baltimore, MD 21215
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